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9335 Autumn Applause Drive
Charlotte, NC 28277

704-543-4723






I have a background in business that encompasses a wide range of business markets. My skills in the Internet arena and Administration are varied and extensive. I am skilled at Internet Training, Web Page Development, purchasing of      computer hardware and software, development of databases for various tracking functions, written employee and OSHA manuals, Provided research and problem solving techniques so streamline administrative functions such as billing reconciliation. Some of my internet training materials and Power Point Presentations are available for review on my web site (Check out Judy's Training Materials at http://www.judy.trest.com/TrainingIndex.html/).

Email Judy (JudithL@trest.com) 

Publications:

Put On Hold:Living In Japan

What A Babe Associates - Ageless Living on Line: A Journey into the Past: Caesarea, Israel

What A Babe Associates - Ageless Living on Line: The Pacific Resident Theatre

DQ Times - The Life of Helen Hunt Jackson

What A Babe Associates - Ageless Living On Line: The Making of Memories

DQ Times: Interview With Frank Collison

DQ Times: A Short History of Morse Code 

	PRIVATE
Objective 
	To obtain a challenging position where I can provide support utilizing my skills to assist your company with extensive support in the administrative and electronic arena .

	Education
	Nashua Business School, Nashua, New Hampshire, BA General Business Development. 1968


	Experience
	Trest Consulting - Principal.  October 1989 to Present
Assisted companies with administrative support by providing analysis and solutions to procedures, 

designing brochures and flyers, internet training, web page development and administrative support.  

Staff Co-ordinator, Nippon ATMnet, Yokohama, Japan:  January 1998-March 1999
Provide guidance in the development of the Japanese web page; Develop the English Web Page Version, Basic Internet Training; Provide development guidance for Electronic Commerce; Provide development guidance for Internet Telephony

Internet Product Development Coordinator; DataQuick. : 12/96-12/97
Develop Internet Training Program for Sales & Office Staff. Conduct Internet Training classes in both the Corporate & Regional Offices. The development & management of a product development for general Internet products & specific Internet clients Monitor & follow through on the decisions made during the Internet Product Development meetings.  A single point of contact role between sales, programming & product development staff. Manages enhancements & new links to existing web page. Support development & promotion of all Internet products & services as needs arise. Interface with recruitment agencies to hire programmers & web developers Research & track current Internet Development trends in the real estate industry

Center Coordinator, San Diego HyperMedia Center - McQuerterGroup. 7/96-12/96 HMC Presentation to Potential Renters, T 1 Implementation , Network Setup , Direct Mail Program Implementation , Web Page Development & Maintenance , Marketing/ Telemarketing, Renter/Presenter Open House Coordination, Research,  Construction Issues, Internet Training Seminar.  I have the day to day responsibility for overseeing the implementation of Internet classes & the rental of the HyperMedia Center to organizations & companies. The tracking functions were developed utilizing FileMaker Pro - a database program for the Macintosh. I also developed a detailed WEB Site for the HMC & listed them with various search engines. As part of the WEB Page design, I set up an online registration system to be utilized in conjunction with our calendar of Internet classes. Additional responsibilities include a Power Point Presentation to potential clients, coordination of open house events, as well as coordination of direct mail campaigns & telemarketing efforts

Operations Manager; PDQ Contractors,  San Diego, CA; 7/95 - 7/96
Online Bid Searches, Bid Preparation / Bid Bonds, Reps & Certs etc.  WEB Page Development & Maintenance, Contract Management , Accounts Payable , Accounts Receivable - Invoicing , Facilities Management  - Development of Drug Policy Manual 
Health & Safety Manual Development , Payroll 

I have the day-to-day responsibility for locating & soliciting bid opportunities in the public sector along with the accountability for tracking & contract preparation of all public bid documents. The tracking function was developed utilizing the First Choice database program. I established a detailed WEB Site for PDQ Contractors & listed them with several "Yellow Page" agencies for higher visibility on the Internet.

Additional responsibilities in my current role include Accounting (Accounts Payable, Accounts Receivable, Payroll & Invoicing utilizing TCS Accounting Software & the First Choice database program), Human Resources, Purchasing, & Minority Certifications. Developed a Drug Policy Manual & Affirmative Action Plan for this small general contractor.

Office Manager Tri-County Drilling, Inc., San Diego, CA 9/91 - 7/95
Quotations,  Invoicing,  Collections/Small Claims Actions ; Scheduling , Preliminary Liens, Developed Employee Manual; Developed Health & Safety Manual , Facilities Management 
Maintenance Tracking , CalTrans Certification/Mobilization; DMV Registrations. As Office Manager at Tri-County Drilling, I have supervised a small staff of 2-3 employees. I have also researched & developed & instituted an Employee Manual, Drug Policy, Affirmative Action Plan & an OSHA Health & Safety Manual. I implemented & set up a LAN utilizing Windows for WorkGroups for this small 6 person office. In addition to setting up the LAN & e-mail /Internet access, I developed an extensive WEB Page presence for TCD. I have dealt with the Department of Motor Vehicles for multi-vehicle registrations & maintenance. I have also dealt with various State & Federal Agencies under both the OSHA & Human Resources functions.
	 
	 

	Skills

WEB PAGES

Previous Security Clearances



	Research, Analysis and solutions, Web Page Development, Internet Training, Web Page Development Training, Entry level UNIX/LINUX Server usage for development of web sites, Adobe PageMill, Adobe Photoshop, Adobe Photo Deluxe, Adobe Pagemaker, WebTrends, Homesite, UltraEdit, (MS Office 97 & MS Office 2000) MS Frontpage, MS Project, MS Access, MS Word, MS Excel, CGI, PHP, Eudora Pro, Exchange Mail, Netscape, Internet Explorer, Shorthand, Typing, Dbase III+, FoxBase Plus, FoxPro, Wordstar 6.0, WordPerfect 6.0, MS-DOS 6.0, Multimate Advantage II, Quattro Pro, Lotus 1-2-3, Allways, Paradox, SF254/255 Software, Procomm, Formtool, PrintShop, Fastback, DrawPerfect, OrgPlus, LapLink II, PipeNet, Windows, OCR Scanners (negative and flatbed).

    http://www.townestreet.org/                                http://www.creativecopyworks.com
    http://www.wandering-photography.com/           http://www.lookingforlouie.com
    http://www.juicenetworks.net                              http://www.friendsofjane.com
http://www.judy.trest.com                                    http://www.james.jones.trest.com
http://www.tcdrilling.com                                    http://www.crickard.org
http://www.judy.trest.com                                    http://www.james.jones.trest.com
http://www.tcdrilling.com                                     http://www.crickard.org
http://www.atmnet.co.jp                                        http://www.family.trest.com
http://www.mcqtr.com                                          http://www.heathercurtin.trest.com
http://www.dataquick.com                                    http://www.graney.org
http://www.suntechsolutions.com                         http://www.balistreri.trest.com
http://www.whitelava.com                                    http://www.pilgrimchapter-oes.org
http://www.web.trest.com                                     http://www.bdwenterprises.com
    http://www.nala-pca .org                                      http://www.walking-art.com           http://www.thedrowns.org                                    http://www.pacificresidenttheatre.com 
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	PRIVATE
EMPLOYMENT HISTORY

	NIPPON ATMNET
	Shin Yokohama, Japan
	45-474-4788
	Takahashi Kimura

	DATAQUICK

	9620 Towne Centre Drive, San Diego, CA 92122
	(858) 455-6900
	Robbie Adkins
Alisa Trejo

	SAN DIEGO HYPERMEDIA CENTER \McQuerterGroup
	5752 Oberlin Drive, Suite 106 San Diego, CA 92121
	(858) 450-0030
	Lisa Lindgren, Director

	PDQ CONTRACTORS
	6185 Cornerstone Court East, Suite 101 San Diego, CA 92121
	(858) 535-8159
	Mrs. Debra Baldwin, President

	TRI-COUNTY DRILLING, INC.
	9921 Carmel Mountain Road #265, San Diego, CA 92129
	(858) 271-0099
	Ms. Sheryl Peterson, President

	LAW ENVIRONMENTAL, INC.

	10037 Barnes Canyon Road, Suite A, San Diego, CA 92121
	(858) 587-9458
	Mr. George L. Wessman Sr Environmental Engineer

	GREAT AMERICAN BANK
	600 B Street #2150
San Diego, CA 92183
	(619) 231-6347
	Mrs. Marilyn Allen, FVP, Director of HR

	PURVIS SYSTEMS INCORPORATED
	4715 Viewridge Ave San Diego, CA 92123
	(619) 560-7400
	Mr. Thomas F. Lettington General Manager

	LOGICON, INC.
	4010 Sorrento Valley Blvd. San Diego, CA 92138
	(619) 455-1330
	Dr. Donald L. Farr Corporate Vice President

	HAMPSHIRE-DESIGNERS, INC.
	540 N. Commercial St Manchester, N.H. 
	(603) 668-8411
	Mr. John E. Ross Vice President Operations

	SANDERS ASSOCIATES, INC.
	95 Canal Street Nashua, N.H.
	(603) 855-4321
	Mr. Gerald Eckman Group Mgr Radiation Systems Div


	PRIVATE
MEMBERSHIPS

	CEMA - Computer & Electronics Marketing Association

	Internet Society

	National Contracts Management Association - PURVIS Systems Incorporated

	Industrial Recreation Council - PURVIS Systems Incorporated

	Traffic Management Association - Great American Bank

	Pilgrim Chapter No. 55, Order of the Eastern Star; Nashua, New Hampshire; Past Matron

	Manchester Assembly No. 4, International Order of the Rainbow For Girls; Manchester, New Hampshire; Past Mother Advisor 

	El Cajon Valley Assembly International Order of the Rainbow For Girls; El Cajon, California; Past Mother Advisor 

	Grand Assembly of New Hampshire, Past Secretary of the Grand Executive Committee for the International Order of the Rainbow For Girls & Past Grand Secretary of Grand Representatives 


	Personal & Professional References

	Name & Address
	Phone Number

	Marisol Balistreri

7744 Volclay Drive

San Diego, CA 92119
	(619) 464-7111

mbalistr@ucsd.edu

	Janie Blessinger

11828 Johnson Lake Road

Lakeside, CA 92040
	(619) 443-6367

janie@mcqtr.com

	Diane Cunningham

13231 Olive Grove Drive

Poway, CA 92064
	(619) 486-9909

diane@technoweenies.com

	Lisa Dettmann

458 D Avenue

Coronado, CA 92118
	(619) 435-3316

	Trudy Gerovske

86-18 Dumont Avenue, Apt 2A

Ozone Park, NY 11417
	(718) 846-8529

trudy@trest.com

	Sally Haviland

9189 Village Glenn Drive, Apt. 150

San Diego, CA 92123
	(619) 268-4111



	Thomas Lettington

17055 Oculto Court

San Diego, CA 92127
	(858) 485-5243

tom@tfl.net

	Lisa Lindgren

2653 Fairfield Street

San Diego, CA 92110
	(619) 276-5547

(619) 549-5370

lindgrn1@popd.ix.netcom.com

	Julia Rapolla

10330 Vista Camino

Lakeside, CA 92040
	Home: (619) 390-9436

Work: (619) 569-8979

jrapolla@rcisd.com

	Lillian Stafford

8028 Camino Tranquillo

San Diego, CA 92122
	(619) 452-0707

	Patty Wernet

12045 Deerfoot Road

San Diego, CA 92131
	(858) 693-3203

patty@san.rr.com

	Ty Wernet

12045 Deerfoot Road

San Diego, CA 92131
	(858) 693-3203

wernet@spawar.navy.mil

wernet@san.rr.com

	Joe Austin

HTML Script Corporation

2629 Ariana Drive

San Diego, CA 92127
	(619) 490-2571

joe@htmlscript.com

joe@miva.com

	Rick MacDonald

Dataquick/Washington
	rmacdonald@earthlink.net

	Robbie Adkins

Suzys Zoo (Formerly Dataquick)
	(619) 452-9401

robbieadkins@home.com

	Bruce Dain

Dataquick/Axciom

9171 Towne Centre Drive, Suite 404 

San Diego, CA 92122
	bdain@cts.com

bdain@home.com

bdain@dataquick.com


	Salary History

	PURVIS Systems Incorporated
	12/1/82
	$20,000

	
	12/1/83
	$22,000

	
	12/1/84
	$24,000

	
	12/1/85
	$26,400

	
	12/1/86
	$29,000

	
	12/1/87
	$30,300

	Great American Bank
	12/1/88
	$30,000

	
	12/1/89
	$31,000

	Law Environmental
	9/17/90
	$30,000

	Tri-County Drilling
	9/91
	$20,000

	
	7/95
	$26,000

	PDQ Contractors
	7/95
	$30,000

	McQueterGroup
	7/96
	$32,000

	Dataquick
	12/96
	$32,000

	
	6/97
	$35,000

	Nippon ATMNet
	3/98
	$50,000
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